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How to save Office 2007 documents in .doc 
 
 
The new Office formats .docx, .pptx, and .xlsx are not currently compatabile on eLearning.  
To solve this problem you will need to switch the format of your file to Office 2003 format. 
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To begin, first click on the Office 2007 

icon located in the top left corner of 

your program. 
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2. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Next, click on the Save As icon 

Select Word 97-2003 Document 



 
3 

 

 
GSLIS Technology Group 
Revised 08/01 

 
4.  
 

 
 
 
 
5.  
 

After clicking on the Word 97-2003 

format it will bring you to the Save As 

window.  After filling in the preferred 

name you want to call your file hit 

Save. 

After saving your file the icon will 

change into the old Office 2003 

format shown here. 


