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How to save Office 2007 documents in .doc

The new Office formats .docx, .pptx, and .xlsx are not currently compatabile on eLearning.
To solve this problem you will need to switch the format of your file to Office 2003 format.
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Save a copy of the document

W Word Document
— | Save the document in the default file
format.

Word Template

Save the document as a template that can
be used to format future documents,

Word 97-2003 Document

Save a copy of the document that is fullu
compatible with Word 97-2003.

PDF or XP5S

Publish a copy of the document as a H
XPS file,

Next, click on the Save As icon

Other Formats
Open the Save As dialog box to select from
all possible file types.
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Save the document as a template that can
be used to format future documents.

Word 97-2003 Document
Save a copy of the document that is fully

compatible with Word 97-2003. ‘\
PDF or XPS

Publish a copy of the document as a PDF or

XPs file.

Other Formats

Open the Save As dialog box to select from
all possible file types.

Save a copy of the document 1

o Word Document I

Save the document in the default file
format.
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B Templates This folder is empty.
[E Documents
%l Recent Places
Bl Desktop
% Computer
B Music
% Recently Changed X X
B Ficturss After clicking on the Word 97-2003
IR Searches . . .
J Public format it will bring you to the Save As
window. After filling in the preferred
name you want to call your file hit
Folders -~
Save.
File name: SaveWordDecuments -
Save as type: [Wold 97-2003 Document (*.doc) -
Authors: gslislabal Tags: Add atag Title: Add a title Subject: Specify the subject
[ Save Thumbnail
' Hide Folders Tools ~ Cancel
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Important Important
Numbers.doc Numbers.doc

After saving your file the icon will
change into the old Office 2003
format shown here.
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