
 

 
1/10/2009 
 
Name and Address Here 
 
 
This letter will constitute an Agreement between Routledge, a member of the Taylor & 
Francis Group, 270 Madison Avenue, New York, NY 10016, (the “Publisher”) and you 
for the inclusion of your contribution: 
 
(Chapter title) 
 
in A Clinician’s Guide to Normal Cognitive Development (hereinafter called the 
Work) edited by Elisabeth Hollister Sandberg and Rebecca Spritz  (hereinafter 
called the Editors). 
 
You shall be given full authorship credit for your Contribution on the first page of your 
Contribution as it appears in the Work and reference to your Contribution may be made 
in promotion of the Work.  
 
The foregoing shall constitute the full consideration for your Contribution and you shall 
be entitled to no other compensation or reimbursement of any kind from the Publisher 
in connection with the Work or your Contribution. 
 
On request from Publisher or Editors, you shall promptly read and return any page 
proofs of your Article. 
 
You grant to the Publisher the exclusive right to use the Contribution in the Work. 
Copyright in the Work shall be owned by Publisher, which shall have the exclusive right 
to publish, and license publication of, the Work, including the contribution, in all 
editions, including translations, adaptations and derivative works, and in all forms and 
media. However, copyright in your individual Contribution shall be retained by you 
and you shall retain the right to publish, and to license others to publish, your 
individual Contribution in: (a) other books, professional papers and journal articles or 
other publications, in any form or media, authored solely by you; as well as, (b) any 
other publication, in any form of medium, to which other authors contribute, provided 
you have obtained Publisher’s prior written confirmation that such publication does not 
conflict with Publisher’s publication of the Work. 
 
You warrant that the Contribution is your original work (except for materials you 
include in it for which you provide valid written permission of others), and that its 
creation and publication will not be libelous or violate any copyright or any personal 
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Important:   Your manuscript is not complete until all permissions are received by Routledge. 
Failure to obtain and submit all permissions and verifications will result in delay of publication of your work. 

 
PERMISSION PROCEDURE 

 
 
Dear Contributor; 
 
It is with great eagerness that we strive to publish your work and as you know a (crucial, vital, very important, 
indispensable) part of the process is to ensure that we meet all legal requirement before we can publish your work. Please 
read carefully the Permission Procedure and follow all the necessary steps for securing that your work meets legal 
requirement.  As the author, it is your responsibility to obtain all necessary permissions for copyrighted material.   
 
The Permission Procedure involves the following steps: 
 

1. Complete the Permission Verification Form (PVF) – Page 2 
2. Submit to copyright owners the Copyright Permission Request (CPR) – Page 3 
3. Fax or email to Taylor and Francis the PVF, and a copy of the CPR you sent to the copyright owner 
4. Once you secure from the copyright owners the written permission, please fax a copy to Taylor and Francis  

 
Permission Verification Form (PVF) – Page 2 

 
Carefully read and fill out the PV form, sign it and return to Taylor and Francis. Every text excerpt, figure, and table in 
your work must be either original, fall within the public domain, or have written permission for use. This form must be 
completed and returned even if there are no figures or table in your section. 
 
Option A – No Permission Required 
My work, text/figure(s)/table(s), is original, has not been published before, or is in the public domain.  If  you  s e l e c t  t hi s  
opt io n pl e ase :  
• Complete and sign the Contributor/Chapter Information section in the PVF  
• Submit the completed P.V. form via fax to (212) 563-2269. 
 
Option B – Written Permission Must Be Obtained By The Contributor 
The following text/figure(s)/table(s) have been published before in the following sources.  I will obtain written 
permission from the copyright owner.  If  yo u se l e c t  t h i s  opt ion pl eas e :  
• Complete and sign the Contributor/Chapter Information section  
• Send to the copyright owner/s listed in the PV form the Copyright Permission Request 
• Submit to Taylor and Francis via fax to (212) 563-2269 the completed P.V. and C.P.R.  
 

Copyright Permission Request (CPR) - Page 3 
 
Use one CPR for each copyright owner for the material you want to publish in your work.  Indicate the text excerpt, figure 
or table number in your manuscript as it will appear in the T&F publication.  Reference the title/author/publication 
date/figure, table, or text excerpt/pages[s] of the Source in the publication of the copyright owner. Submit written 
permission letters to Taylor and Francis and keep a copy for your records.  
 
It is important that the all the contact information for the Owners be completed (i.e. contact person, organization address, 
city, state, country and most important phone number, when possible email) this enable Routledge to expedite the process. 
 
We greatly appreciate your prompt attention to this important matter of complying with the legal requirement to request in 
written permission from the copyright owner of the text excerpt, figure, or table you need to publish in your chapter. In 
this request you must identify the text excerpt/figure/table number in the Routledge publication and  the original source.  
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COPYRIGHT PERMISSION REQUEST – PAGE 3 

 
To:   From:  

Contact:   Contact:  
Address:   Address:  

City/St/Zip:   City/St/Zip:  
Country:   Country:  

Full Tel No.:   Full Tel No.:  
 

  
I am preparing material for: ____________________________________________________________________ 

in_________________________________________________________________________________________ 

to be published by Routledge.  I hereby request permission for non-exclusive world rights in this and all subsequent 
editions, revisions and derivative works, in English and in foreign translations, in all formats, including CD-ROM and 
electronic media, from the following: 
 
I would like to include the following material from your publication: 
 
Title:  
Author:  
Publication Date:  
  
 
Text title and page:  
 
Figure(s): __________________________________   Table(s):  _____________________________________ 

   _________________________________                         ______________________________________ 

Will appear in the Routledge publication as text or labeled as: 

Figure(s): __________________________________  Table(s): _____________________________________ 

    ___________________________________       ____________________________________________ 

Please sign the release form below. Suitable credit will be given in the use of the material; if you have a preferred 
statement, please indicate it below. If you are not the copyright controller, please indicate to whom I should apply. 
Your prompt consideration of this request is appreciated. 
 
Yours very truly, 
 
___________________________________ 
Requestor 
 
I (we) grant the permission requested above. 
 
By:________________________ Date: ___________ 
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Cat number:  
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CONTACT INFORMATION FOR SOME MAJOR PUBLISHERS 

 
 

John Wiley & Sons (should be no fee up to 8 figures/tables)  
http://www.wiley.com/WileyCDA/Section/id-152.html 
contact: Patrick Murphy  
phone: 201.748.6014  
  
Elsevier (should be no fee) 
http://www.elsevier.com/homepage/guestbook/?form=permi
s 
  
McGraw Hill (usually $25 per figure/table) 
http://ccpintprod.mhedu.com/wa/permissions.htm 
contacts: Patrick Shearer, Ebony Rosa 
  
Pearson Education/Prentice Hall (usually $132 per 
figure/table) 
http://www.prenhall.com/mischtm/permissions.html 
  
IEEE (should be no fee unless you are using full chapters) 
http://www.ieee.org/portal/index.jsp?pageID=corp_level1&p
ath=about/documentation/copyright&file=reqperm.xml&xsl=
generic.xsl or copyrights@ieee.org 
contact: Jacqueline Hansson 
email: j.hansson@ieee.org    
 
Kluwer Academic (incl. Chapman & Hall: Science, Tech and 
Food Science) (should be no fee) 
233 Spring Street Fl 7 
New York, NY 10013 
Fax: +1-212-463-0742 
contact: Georgia Prince 
email: georgia.prince@wkap.com 
 
 
 
  

Lippincott Williams & Wilkins (usually $50-60 per figure/table) 
http://www.lww.com/resources/permissions/books-
nursingjournals.html 
contact: Keith Murphy  
phone:  410.528.4122  
  
Nature  
Permissions@nature.com  
   
ASME (usually $10-20 per figure/table) 
permissions@asme.org 
contact: Beth Darchi  
phone: 212.591.7700,                        
fax:212.591.7292 
email: darchib@asme.org 
  
Blackwell Science  
(should be no fee) 
350 Main Street 
Malden, MA 02148 
Fax: (781) 388-8255.  
Email: lindsay.doyle@blacksci.co.uk 
  
Springer Verlag 
http://www.springer.de/rights/contacts.html 
  
Oxford University Press 
198 Madison Avenue 
New York, NY 10016 
fax: 212-726-6444 
phone: 212-726-6037 
email: permissions@oup-usa.org 
  
Cambridge University Press 
http://uk.cambridge.org/information/rights/permission.htm 

 
 




